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Finish Requirements:  Fill out this chart and include all rooms or areas used for food preparation and food storage.  
Include restrooms.  Example: kitchen, bar, dishwashing area, etc.   
 
Floor, walls and ceilings must be smooth, impervious, non-absorbent, and easily cleanable. Coved floor-wall junctures 
must be provided.  Walls and ceilings must be light in color.  In all food prep/kitchen and dishwashing areas, bars, and 
wait stations, acoustical tile is NOT acceptable.  Inside of bar area must be smooth, non-absorbent and easily cleanable.  
Four inch minimum required for baseboard coving.   
Room or Food Area          Floors: 

 Finish Material 
         Coving    Walls: Color and 

     Finish/Material 
  Ceilings: Color and  
     Finish/Material 

EXAMPLE: 
Restrooms 

Ceramic Tile Rubber Base 4” White Fiberglass  
Reinforced Panels 
(FRP) 

White Vinyl Clad 
Ceiling Tiles 

Kitchen/Food 
Preparation 

    

Restrooms     

Dry Storage     

Dishwashing Areas     

Waitress Station or  
Service Counter 
Area 

    

Walk-in 
Cooler/Freezer 

    

Other: Bar, meat 
cutting, or bakery 
area, etc Please specify 
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FOOD HANDLING QUESTIONNAIRE 
 

Please complete BOTH SIDES of this questionnaire with as much detail as possible.  Answers to the following will 
determine if your food handling techniques are consistent with proper food safety and public health protection.  Since it 
has been shown that the majority of foodborne illness outbreaks are contributed to errors in food handling (e.g., improper 
cooling, reheating, etc.), it is important that proper procedures be employed from the start of operation of the food service 
establishment. 
 
Potentially Hazardous Foods (PHF) are defined as those foods which will support the growth of foodborne illness causing 
bacteria and are those foods which have a high moisture and protein content and a low amount of acidity.  PHFs, which 
have been frequently identified as vehicles of a foodborne illness, include meat, poultry, seafood, dairy products, cooked 
rice/potatoes/beans, soups and gravies, potato and other combination salads.  The definition does not include commercial 
hard cheeses, commercially prepared mayonnaise or salad dressings, raw unprocessed vegetables or fruits (except cut 
melons and sprouts). 
 
1. Cooling of Potentially Hazardous Foods 

Will any potentially hazardous food be cooled?  Yes �  No � 
If yes, explain in detail how you are cooling foods.  Include: 

A. Technique 
B. Time, if any foods are allowed to pre-cool at room temperature 
C. Types of containers used, and the level of food placed in these containers to cool 
D. Whether foods are covered during the cooling process or not 
E. How the process will be monitored 
F. If using an ice bath, when are foods placed in refrigeration (at what temperature); how often are foods being 

stirred; what level is the ice in relation to the food 
 
 
 
 
 
 
 
 
 
2. Reheating Potentially Hazardous Foods (Complete this area if you answered “Yes” to 1 above.) 

If you are going to reheat PHFs, please describe the process and include: 
A.     Heating equipment used for reheating (stove burner, convection oven, etc.) 
B. Total amount of time taken to reheat before service or hot holding 
C. Temperature you will be reheating to 
D. How the process will be monitored 
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3. Hot and Cold Holding of PHFs 

If you are going to be hot or cold holding PHFs, describe: 
A. The temperature of PHFs before they are placed into hot holding units (steam tables, crock pots, etc.) or cold 

holding units (salad, bars, cold wells, refrigerators, etc.) 
B. The internal temperature of PHFs in hot or cold holding units to be maintained throughout the day 
C. How the process will be monitored 

 
 
 
4. Personnel Hygiene 

A. Describe how the hygiene of personnel will be addressed in your establishment and include: 
B. Policy on where and when handwashing occurs 
C. Policy of ill food service workers 
D. How employees will eliminate direct bare hand contact with food 
E. Handwashing after handling raw meats, seafood and before handling ready-to-eat foods 

 
 
 
 
5. Cooking Temperatures 

• Beef      
• Poultry      
• Fish/Shellfish     

• Casseroles containing PHFs    
• Pork      
• Ground Beef     

 
How will you monitor the cooking temperatures of these and other foods? 
 
 
 
 

6. Cleaning and Sanitization Procedures 

Describe the type and concentration of sanitizer you will be using and when it is to be used.  Include how meat slicer, 
cutting boards, etc. will be cleaned and sanitized after becoming contaminated. 

 
 
 
 
 
 
 
 
 

7. Additional Information Required 

Please submit with packet on separate pages. 
A.   Menu 
B. List of all food service related equipment including make and model number. 
C. Floor plan including the layout of all sinks, refrigerators, equipment, etc.  See attached example of a detailed floor 

plan drawing to use as a guide.
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EXAMPLE OF FLOOR PLAN 

 

EQUIPMENT 
SCHEDULE 1 .

 M o p s i n k2 .
 

H o t w a t e r h e a t e r3 .
 

T h r e e c o m p a r t m e n t s i n k4 .
 

D i s h w a s h e r w i t h p r e - w a s hs i n k5 .
 

H a n d s i n k6 .
 

W a t e r f i l l s t a t i o n7 .
 

S a n d w i c h p r e p r e f r i g e r a t o r8 .
 

R e a c h - i n r e f r i g e r a t o r9 .
 

I c e m a c h i n e1 0 .
 

F o o d p r e p s i n k1 1 .
 

W o r k c o u n t e r w i t h s l i c e r1 2 .
 

W a l k - i n r e f r i g e r a t o r1 3 .
 

W a l k - i n f r e e z e r
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G R A Y S H A R B O R C O U N T YD E P A R T M E N T O F P U B L I C S E R V I C E SE N V I R O N M E N T A L H E A L T H D I V I S I O N 1 0 0 W B r o a d w a y S u i t e 3 1M o n t e s a n o , W A 9 8 5 6 33 6 0 - 2 4 9 - 4 4 1 33 6 0 - 2 4 9 - 3 2 0 3 f a xF O O D S E R V I C E E S T A B L I S H M E N T F A C I L I T Y R E Q U I R E M E N T S F O R MF a c i l i t y R e q u i r e m e n t sI n s t r u c t i o n s : T h e f o l l o w i n g i s a l i s t o f f a c i l i t y r e q u i r e m e n t s f o r o p e n i n g a f o o d s e r v i c e e s t a b l i s h m e n t . R e a d e a c hr e q u i r e m e n t b e l o w a n d i n i t i a l i f i n c o m p l i a n c e o r m a r k N / A i f n o t a p p l i c a b l e i n O W N E R U S E C o l u m n . P l e a s e m a k e s u r et h a t y o u u n d e r s t a n d a n d s a t i s f y a l l a p p l i c a b l e r e q u i r e m e n t s f o r y o u r f o o d s e r v i c e e s t a b l i s h m e n t . A n i n s p e c t o r w i l l c h e c ke a c h r e q u i r e m e n t o f f u s i n g t h e l e f t c o l u m n ( m a r k e d E H D U S E ) d u r i n g t h e p r e - o p e n i n g i n s p e c t i o n . F a i l u r e t o m e e t t h e s er e q u i r e m e n t s u p o n t h e p r e - o p e n i n g i n s p e c t i o n m a y d e l a y o p e n i n g o f y o u r e s t a b l i s h m e n t . P l e a s e c a l l i f y o u h a v e a n yq u e s t i o n s . I n c o m p l e t e a p p l i c a t i o n s w i l l b e r e t u r n e d .E H DU S E O W N E RU S E1 . U T I L I T Y I N S T A L L A T I O NA l l p l u m b i n g a n d e l e c t r i c a l c o n d u i t a r e t o b e i n s t a l l e d w i t h i n a n d b e h i n d w a l l s a n d c e i l i n g s o f b e l o wf l o o r s . E x p o s e d w a t e r p i p e s , s e w e r l i n e s , a n d / o r e l e c t r i c a l c o n d u i t r u n n i n g a l o n g w a l l s , c e i l i n g s , o r f l o o r s a r en o t a p p r o v a b l e ( f o r n e w a n d r e m o d e l e d f o o d s e r v i c e e s t a b l i s h m e n t s ) .2 .3 .4 . D O O R S A N D W I N D O W SA l l o u t s i d e o p e n i n g s m u s t b e t i g h t f i t t i n g t o e x c l u d e t h e e n t r a n c e o f i n s e c t s a n d r o d e n t s . O n e o f t h ef o l l o w i n gM u s t b e p r o v i d e d :O p e n i n g w i n d o w s : S c r e e n s � A i r C u r t a i n � S e l f - c l o s i n g � O t h e r �O u t s i d e d o o r s : S c r e e n s � A i r C u r t a i n � S e l f - c l o s i n g � O t h e r �5 .6 .7 .8 .
L I G H T I N G R E Q U I R E M E N T S3 0 f o o t - c a n d l e s o f l i g h t o n a l l w o r k i n g s u r f a c e s a n d e q u i p m e n t i n f o o d p r e p a r a t i o n a n d u t e n s i l w a s h i n ga r e a i n c l u d i n g e q u i p m e n t l o c a t e d u n d e r v e n t h o o d s .P r o t e c t i v e s h i e l d i n g f o r a l l l i g h t f i x t u r e s i n f o o d p r e p a r a t i o n , u t e n s i l a n d e q u i p m e n t w a s h i n g , a n d o t h e ra r e a s w h e r e f o o d i s s t o r e d o r d i s p l a y e d ( s h a t t e r p r o o f b u l b s m a y b e s u b s t i t u t e d ) .P r o t e c t i v e s h i e l d i n g o r s h a t t e r p r o o f b u l b s p r o v i d e d f o r i n s i d e o f a l l r e f r i g e r a t o r s , f r e e z e r s , a n d w a l k - i nc o o l e r s a n d f r e e z e r s .O v e r h e a d l i g h t i n g p r o v i d e d i n w a l k - i n c o o l e r s a n d f r e e z e r s9 .1 0 .1 1 . O U T S I D E T R A S H S T O R A G E F A C I L I T I E SC o n s t r u c t e d o f s m o o t h , n o n - a b s o r b e n t , a n d e a s i l y c l e a n a b l e s u r f a c e s ( c o n c r e t e o r a s p h a l t ) .D u r a b l e o u t d o o r c o n t a i n e r s w i t h t i g h t f i t t i n g l i d s r e q u i r e d .P i c k u p s c h e d u l e m u s t b e f r e q u e n t e n o u g h t o p r e v e n t g a r b a g e o v e r f l o w .1 2 .1 3 .1 4 .1 5 . V E N T I L A T I O NA l l v e n t i l a t i o n i n s t a l l e d a c c o r d i n g t o t h e U n i f o r m B u i l d i n g a n d M e c h a n i c a l C o d e s .V e n t i l a t i o n m u s t b e a d e q u a t e s o t h a t a l l a r e a s i n c l u d i n g r e s t r o o m s a r e k e p t f r e e f r o m e x c e s s i v e h e a t ,s t e a m , c o n d e n s a t i o n , v a p o r s , f u m e s , o r o b j e c t i o n a b l e o d o r s .V e n t i l a t i o n s y s t e m f i l t e r s m u s t b e r e a d i l y r e m o v a b l e f o r c l e a n i n g .E n s u r e d e s i g n , i n s t a l l a t i o n , a n d m a i n t e n a n c e o f v e n t i l a t i o n s y s t e m s a r e i n a c c o r d a n c e w i t h a p p l i c a b l e , s t a t ea n d l o c a l f i r e c o d e s .
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1 7 .1 8 .1 9 .2 0 .2 1 .2 2 .
T O I L E T F A C I L I T I E ST o i l e t f a c i l i t i e s a r e r e q u i r e d w h e n c u s t o m e r s e a t i n g f o r o n - p r e m i s e s c o n s u m p t i o n o f f o o d o r d r i n k i sp r o v i d e d . E m p l o y e e s m a y u s e t h e p u b l i c r e s t r o o m i f a n e m p l o y e e r e s t r o o m i s n o t p r o v i d e d . I f p u b l i cr e s t r o o m s a r e n o t p r o v i d e d , t h e n a n e m p l o y e e r e s t r o o m i s r e q u i r e d .F a c i l i t i e s m u s t b e a v a i l a b l e t o p a t r o n s w i t h o u t p a s s i n g t h r o u g h t h e f o o d p r e p a r a t i o n , u t e n s i l w a s h i n g , a n ds t o r a g e a r e a s .M u s t b e l o c a t e d w i t h i n 2 0 0 f e e t b y n o r m a l p e d e s t r i a n r o u t e i f f o o d f a c i l i t y i s l o c a t e d i n m u l t i - p u r p o s eb u i l d i n gT o i l e t f a c i l i t i e s m u s t b e a c c e s s i b l e a t a l l t i m e s w h e n e s t a b l i s h m e n t i s o p e nS a n i t a r y n a p k i n r e c e p t a c l e s s h o u l d b e p r o v i d e d i n f e m a l e r e s t r o o m s a n d i n c o m m o n e m p l o y e e r e s t r o o m s( a c o v e r e d t r a s h r e c e p t a c l e w i l l s u f f i c e ) .R e s t r o o m d o o r s m u s t b e s e l f - c l o s i n g2 3 . E M P L O Y E E A N D P E R S O N A L B E L O N G I N G SW h e r e w i l l s t o r a g e f a c i l i t i e s f o r e m p l o y e e s ’ c l o t h i n g a n d o t h e r p e r s o n a l i t e m s b e l o c a t e d i f d r e s s i n g r o o m sa r e n o t p r o v i d e d ?2 4 .2 5 .2 6 . W A T E RI f o n a w e l l , a p l o t p l a n i s r e q u i r e d w h i c h s h o w s t h e w e l l , s e p t i c s y s t e m ( i f a p p l i c a b l e ) a n d t h e b u i l d i n g .W a t e r s o u r c e _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _H o t a n d c o l d w a t e r u n d e r p r e s s u r e m u s t b e s u p p l i e d t o a l l f i x t u r e s a n d e q u i p m e n t r e q u i r i n g w a t e r .2 7 .2 8 . H A N D W A S H I N G F A C I L I T I E SH a n d w a s h i n g f a c i l i t i e s m u s t b e r e a d i l y a c c e s s i b l e i n a l l f o o d p r e p a r a t i o n a r e a s , e q u i p m e n t u t e n s i l w a s h i n ga r e a s , a n d r e s t r o o m s . A s e p a r a t e s i n k i n s t a l l e d a n d u s e d f o r h a n d w a s h i n g o n l y i s r e q u i r e d .S e l f - d i s p e n s i n g , s p r i n g - l o a d e d , o r m e t e r i n g f a u c e t s m u s t p r o v i d e a f l o w o f w a t e r f o r a t l e a s t 1 5 s e c o n d sw i t h o u t t h e n e e d t o r e a c t i v a t e .2 9 .3 0 . S E W A G E D I S P O S A LI f a n o n s i t e s e p t i c s y s t e m i s u s e d , i t m u s t b e a n a p p r o v e d s y s t e m . P e r m i t # _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _P r o v i d e d b y : C i t y S e w e r _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ N a m e _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _3 1 .3 2 .3 3 .

D E S I G N , C O N S T R U C T I O N , A N D I N S T A L L A T I O N O F E Q U I P M E N TA l l e q u i p m e n t a n d u t e n s i l s m e e t N a t i o n a l S a n i t a t i o n F o u n d a t i o n S t a n d a r d s ( N S F ) o r e q u i v a l e n t . D o m e s t i ct y p e r e f r i g e r a t o r s , f r e e z e r s , s t o v e s , c r o c k p o t s , s i n k s , e t c . a r e n o t a c c e p t a b l e . S u b m i t t h e m a k e a n d m o d e ln u m b e r s o f a l l e q u i p m e n t o n a s e p a r a t e p a g e .A f o o d p r e p a r a t i o n s i n k w i t h a n 1 8 i n c h d r a i n b o a r d m u s t b e p r o v i d e d i f v e g e t a b l e s , s a l a d s o r f r e s h f r u i ta r e a s t a n d a r d m e n u i t e m o r i f f o o d i s p r o c e s s e d i n a m a n n e r t h a t r e q u i r e s p l a c e m e n t i n a s i n k .R u n n i n g w a t e r d i p p e r w i l l s a r e n e e d e d f o r t h e s t o r a g e o f f r o z e n d e s s e r t u t e n s i l s .3 4 .3 5 .3 6 .
E Q U I P M E N T P L A C E M E N TE q u i p m e n t u s e d f o r f o o d p r e p a r a t i o n o r s t o r a g e i n s t a l l e d s o a s t o f a c i l i t a t e c l e a n i n g a r o u n d a n d b e n e a t he a c h u n i t .E q u i p m e n t w h i c h i s p l a c e d o n t a b l e s o r c o u n t e r s i s e i t h e r r e a d i l y m o v a b l e , s e a l e d t o o r m o u n t e d o n l e g s o rf e e t a t l e a s t f o u r i n c h e s h i g h t o f a c i l i t a t e e a s y c l e a n i n g .F l o o r m o u n t e d e q u i p m e n t , u n l e s s r e a d i l y m o v a b l e ( o n c a s t o r s ) , s e a l e d t o f l o o r , i n s t a l l e d o n r a i s e dp l a t f o r m s o r c o n c r e t e o r m a s o n r y o r e l e v a t e d a t l e a s t s i x i n c h e s a b o v e t h e f l o o r .3 7 .3 8 .3 9 .4 0 .
C L E A N I N G / S A N I T I Z I N G O F E Q U I P M E N T A N D U T E N S I L SM A N U A L R E Q U I R E M E N T S :A t h r e e c o m p a r t m e n t s i n k m u s t b e p r o v i d e d . S i n k c o m p a r t m e n t s m u s t b e l a r g e e n o u g h t o a c c o m m o d a t et h e l a r g e s t p i e c e o f e q u i p m e n t o r u t e n s i l u s e d .D r a i n b o a r d s a r e t o b e a s w i d e a s a d j o i n i n g s i n k c o m p a r t m e n t .W a l l m o u n t e d o r o t h e r a p p r o v e d d r a i n s h e l v i n g m a y b e s u b s t i t u t e d f o r a i r d r y i n g .A f o u r c o m p a r t m e n t s i n k i s r e q u i r e d f o r a b a r , t a v e r n , o r l o u n g e .4 1 .4 2 .4 3 . M E C H A N I C A L D I S H W A S H I N G R E Q U I R E M E N T S :D i s h m a c h i n e s w i t h o u t p r e - w a s h c a p a b i l i t i e s m u s t h a v e m a n u a l p r e - w a s h e d s p r a y h o s e a n d p r e - w a s h s i n kA t h r e e c o m p a r t m e n t s i n k i s r e q u i r e d i n t h e d i s h w a s h i n g a r e a i n a d d i t i o n t o t h e m e c h a n i c a l d i s h w a s h e r .D r a i n b o a r d s a r e t o b e p r o v i d e d a t t h e d i s h m a c h i n eI s d i s h m a c h i n e a c h e m i c a l o r h e a t s a n i t i z i n g m a c h i n e ? _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _B o o s t e r h e a t e r ( i f u s i n g a h i g h t e m p e r a t u r e d i s h m a c h i n e ) :
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4 4 . M a k e : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _M o d e l : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _H e a t s _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ g a l l o n s o f w a t e r p e r h o u r a t _ _ _ _ _ _ _ _ _ _ _ _ _ ˚ F r i s e . B o o s t e rh e a t e r m u s t b e w i t h i n f i v e p i p e f e e t o f d i s h m a c h i n e o r b e f i t t e d w i t h a n a p p r o v e d r e c i r c u l a t i n g p u m p .4 5 . H O T W A T E R S U P P L YW a t e r H e a t e r M a k e : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ M o d e l : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _R e c o v e r y r a t e : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ G a l l o n s p e r h o u r a t _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ˚F.B T U / K W r a t i n g : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ S t o r a g e T a n k C a p a c i t y _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ g a l l o n s4 6 . S T O R A G E A N D H A N D L I N G O F E Q U I P M E N T A N D U T E N S I L SA l l u t e n s i l s a n d e q u i p m e n t m u s t b e s t o r e d a t l e a s t s i x i n c h e s o f f t h e f l o o r ; c l e a n , d r y , a n d p r o t e c t e d f r o ms p l a s h a n d d u s t4 7 .4 8 .4 9 .5 0 .5 1 .5 2 .5 3 .5 4 .5 5 .5 6 .5 7 .5 8 .5 9 .6 0 .
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S i t e P l a n
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